APPUCGE 2020 FORM - 10 Sepfmedber X000
ANNUAL PROCUREMENT PLAN-COMMON SUPPLIES AND EQUIPMENT (APP-CSE] X020 FORM

Teafrominc i,

Listed in this lemplate are all the common supplies and equipmaent (CSE) carried in stock by the Procurement Service (PS) that may be purchased by government agencies. Agencies must accomplish this form and submil in order o purchase CSEs from the PS. Consistent with
DEM Circular No. 2018-10 dated November 8, 2018 , the APP-CSE shall serve as the agency's APR for all its CSE requirements. Ibems in the template has been arranged in accordance with UNSPSC coding and this is in preparation for integration of the APP-CSE template in the
Mobermized Governmwenl Electienic Procurcsment Sysbem (MGEPS).

TP LATTAORS
1. Downbosd the worksheet file APP-CSE 2020 template ab www. ps-philgeps gov.ph
7. Indicate the agency's monthly regpuire ment per item in the APP-CSE X020 foarm.,
3. The agency should indicate zero if an item is not being purchased by the agency or purchased for a particular month.
4. Agency must not debete any ibem in the template; neither should it indude line ems or revise the templabe.
5. An APP-C5E is considersd incorrect or ivvalic (f
a. form used is other than the prescribed format which can be downloaded only at www,ps- philgeps.gov.ph and;
h. camect format ks used but fields were delebed and for inserted in PART T of the btemplate
6. Fill out the CSE requirements that are available for purchase in the PS under the PART I, For other Items that are not avallable from the PS but is regularly purchased by the agency from other sources, agency must indicabe the items in the PART 11 and indicate likewise the
unit prices based on ik LSt purchase.
7. Once acoomplistesd and finalized, the APP-CSE 2019 form should be:
a. Saved using this format: APP2020_Name of Agency_Main or Reghonal Office (e.g. APF2020 _DBM_Central Office, APP2020 _DBM_Region [VA).

b. Printedd and signed by the agency Progerty/Supply Officer, Budget Officer and Head of the Procuring Entity. An unsigned APP-CSE or that which lacks any of thex three (3} signatures will be considered as an invalid submiSskon.

B, The SIGNED COPY of the APP-CSE must be scanned and saved as paf format for reference of the agency, The file in excel format shoubd be submitted online using the Virtual Store (VS) facility at PhIGEPS wehbsite. [Only buyer coordinators will b allowed to upload APP-CSEs.)

g, An BEENCY may revise its APP-CSE during the year if there will be changes in its requirements. However, it should submit an original APP-CSE within the prescribed deasdling, Agency may follow the same procedure as indicabed in No. 7 srhen submitting the rvised copy. Adl
requirements in excess of the guantities indicated in the original APP-CSE will not be served if not covered by a revised APP-CSE
10, For further assistance/ clarification, agencies may call the Marketing and Sales Division of the Procurement Service at telephone noc(D2)689-7750 local 4015,

Nover Ceansistent with Momorandum Clroalar No, 2019 -1 dated 0.3 Septembor 2019, xswed by AQ 25, e APPCSE for FF 2000 muest e sinqiifed o o v Qoleber I3, 2018,

Dgpart et Buresd /Office PRESIGEMTIAL LEGISLATIVE LIAISON DFFICT Sqency socount Code; AL Conlact Persan: ROSALIE T. MORALES 3
Hegicn MU f HCR Organization Typee: National Goverrirent Agercy (MGA) Fostion EA 111} BAC Secretanial Head
Aildress MF tnres Wew Executive Bidg., Malacanang, Manila E-mai rimrales A e mall.com

Telephare/Mosile Hos: 736-1182 § 7361152
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A. TOTAL * 1,305.4461.15

B. ADDITIONAL PROVISION FOR INFLATION ’ 130,546.12
{10% of TOTAL)

€. ADDITIONAL PROVISION FOR TRANSPORT
AND FREIGHT COST (1f applicable for motor

vehicle and other items)
|- GRAND TOTAL (A + B+ €) ; 1535,007.27
Iﬁﬂmﬂl“l‘l’“'ﬂllmm " s
In Figures and Words:
|F. MONTHLY CASH REQUIREMENTS ’ A
.1 Aailable at Procurement Service Shores 117, M0.62 £50,067.5] ¥03,574.00 235 8600z | P 1,139,651, 15
(3.2 Other Ttems naot avaliatle at FS bt regulany pun hasead froen 84 405,00 __:,_"_,T TRRE R ] 47 !-,;"" P 265 BL0,00
oilfes SOUFCES eee——— -

TOTAL MONTHLY CASH REQUIREMENTS 412,345.62 08, 057.53 I67,844,08 2720302 | P 1,365.461.15

*Agency miust pul the monthly reguiredent for afr Bckets boih focal amd intermational,

We hereby warrant that the total amount reflected in this Annual Supplies/ Equipment Procurement Plan to procure the listed common-use supplies, materials and equipment has been included in or is within our approved budget for the year.

- ry
4, -
Prepared by: . Certified Funds Avallalje | 'g:'rt'ified Appropriate; ds Available: Approwved by
I ?’J'Tﬂ M
ROSALIE T, MORALES FRANCES IRENE & ::.'-Z."l.iil.l. LICT i  aEC. ADELINCNEB, 3ET0Y, LLE, LLM H
EA IIT [ Acting Property/Supply Officer Admir{. Officer ¥ J/ Bucdget OMMcer Head ¢ Office / Agency

Date Prepared: October 28, 2019
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