






2023-004 
(2022) 

Various office supplies 
needed by the PLLO in 
day-to-day operation were 
either depleted or nil as at 
year end and have not been 
replenished during the year 
due to non-monitoring of 
stock/supply level and 
inability to conduct 
physical inventory on a 
regular basis, contrary to 
the provisions of Chapter 8 

a) Management to To comply with 
conduct actual the 
physical count of recommendation 
inventories on the made by COA 
semi-annual basis and 
prepare corresponding 
RPCJ and leverage on 
this activity and 
report to determine 
supply/stock level as 
basis of procurement; 

of the Government I b) the Instruct 
Property/Supply 
Officer to regularly 

Accounting Manual 
(GAM) and PLLO's 
Operation Manual. 
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monitor office 
supplies request, 
receipts and issuances 
to effectively forecast 
the PLLO 
requirement of 
supplies for its 
operation; and 

c) Henceforth, strictly
comply with the
provisions of Chapter
8 of the GAM and
PLLO's Operation
Manual pertaining on
the proper monitoring
of inventories or
supplies.

Property/Supply 
Officer 

Procurement 
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Inventory 
Committee 
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07/19/2023 Fully 
Implemented 

Reconstitution of 
Inventory 

Committee 

The Inventory Committee 
conducted physical count of 
office supplies and other 
supplies and materials 
inventory on 19 July 2023. 

The Property/Supply Officer 
is forwarding monthly the 
Report of Supplies and 
Materials Issued (RSM!) to 
the Accountant for recognition 
in the books of accounts. 


